E-E NMNHABE

A 2021 4F (Rt AR AR Al KPR A SRR IR (961 ) iR ), AF
P E LA A N AR . AR T B RIA LRGeS, BRI A AR AR i
HERY IS SR . OCHE B R A i B 1

@ 7KK E =
TR A RS AR I S Bt B S R RO SR 1B 56 T B A8 1 5 4

ZiX A
TERR A TP AEHO 22 A 2K i, AT 8 TLEA e S Ayunt, & 11 JEiig
AR A . 1R, S 10 43

[ fRE5ER ]

L SPI2OE BRI AR, SRR A . SRS T TE R L RTE ]
FIE TR N ATHY IS, i DLRO TR R, i P A B A e e R S 2R e

2. INEB B H 45 A TP SRR MBS RN, ABOb R, #E B8 e A 5 V14
B, A EANEE AR E R

3. ARFEXTIE . ARSI, FA R AR R R SE BN SO A, R
R IERA

S =lal
[ K]
MR EOR BTk 44 i iR 44 R AT A 41 .
[ G5ERT ]
L AR N
The Name of Company (I {F#.47)
Name (I£4) Address (F{7 hilk)
Title (0L IUBK . kAt Tel (HK A HLIA)
E-mail (FELTF-HB%)
2. HE LR A Y

(1) F WHFRERSS 1AL 4 manager, professor, engineer, secretary, director, accountant, dentist,
architect 4§ .

(2) I NG B AR

Tama... (I ) and I work in... (3] )

My company is located in.../lies at/in...
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RI: P WA HTTOR PEET N
(1) HHERIHESIF 2 d/hEDR, —BaE 95— —#nE A —Imm—a—EE F

5. W: Room 203, Shimao Building, Zhongshan Road, Huangpu District, Shanghai, China.

(2) HFIRFERRE R P4 +@+ 3845, 0. guangjia@163.com.

—. MAEH

[ GEZEK ]

RIS B B RS — kAN T D 3R R e g Dy gl S o2 ) TARZ D
[ GRS ]

LA NI B N

Resume

Name ( 444 )

Sex/Gender ( 1451 )

Date of Birth ( 4 H])

Photo ( 1 F)

Birth Place ( H4EH )

Height ( 55 )

Health ( {dERARAL )

Education ( 2%/ ) Weight (K )

Address ( it )

Major (£l )

E-mail ( HLFHIEH ) Telephone (1 ZR LT )

Job Objective/Position Applied for

CRERE )

Education Background

(HHEITE)

Working Experience

(@R(EZYP)

Abilities (> ABEST )

2 MERAEETIA

4 . T am.../My name is. ..

AR/ H A H]: Tam... years old./I was born on...
FEUU/MAH . Tam from.../I come from.../I was born in...
B, AHE . Tam... cm/kg.

B AR -

. I'major in.../My major is...

I am in... health.

: Tlivein...

: I'want to find a job as.../I want to apply for...

: Tcan.../T am good at.../T have... skill.

: Istudied in... from... to...

: I have worked as... in... for... (—EtHJ ).

: Ilike.../T enjoy.../I am interested in.../I am fond of.../... is my favorite.

: My phone number is.../My e-mail address is.../Contact me at..., please.
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—_

BIEES

[ HEZKR ]

MRYE—BOE SR, HEoRIEGHRIGHE S %, SRR I 5 RN Bk
S (EiA

1. HLIG R 5 R A e N2

AEfEE.

Telephone Message

To (BB EX4) From CRHLF)

Date CicHL H 1) Time (K HELB[A])

Telephone Number
CRHE 1)

Message

(B

Taken by
(GLRH)

2. WIS G

HIA44: This is... speaking.

o IEXT 42 . May 1 speak to...2/I’d like to speak to...
FHEE{F: Can leave a message?

FEHAH {5 Can/May I take a message for you?
AR F % . Could you please tell... about/that...?
EIEES Eﬁﬁsﬁ% : May I have your phone number?
WK H & 44 . May I have your name, please?

&1

(—) #Ffz

[ GEZK ]

R4 SCHe s, He B AR A RS R S T bR
[ GEfES ]

1. BRI

Dear... (#8415 N),

Date (515 H 1)

On behalf of..., I'm writing to invite you to... (IE3CH S E#IG BT, @354, H. B, 8, U

LM )

We’re looking forward to your coming.

Yours sincerely,

Signature G5 A% 4%)
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2. G TEITE R

(1) B HI A LA, Wl (30 B AL 4F/ (0 AL B 4R e

15th May, 2022 1§ 15 May, 2022 ( #5%)
May 15th, 2022 5 May 15,2022 ( =)




(2) PRIFIE—LL Dear J13k, IFRIE, FHINPEsLES, Zeih kg, REHIEZS;
(3) IECHEIFRIE T A 4 DFRHNALE
(4) SRR R T IESC—M1r, SehJMns, B 7FRE, REMES, ¥Wii.
“Yours sincerely,” “Yours faithfully,” %% ;
(5) BRIEEGHIE T 175
(6) BiEE—EEMBAGFNE (£, A H, 8, M BEEEE, Naeligas
W NAFAEAE AT BE ] o
3. BRI LS
(1) #WHIFKiH
On behalf of..., I have the honor to invite you to...
It is with great pleasure that I’m writing to invite you to...
I’d like you to come to.../attend... at... on...
Would you like to come to... at... on...?
(2) HHE R
I do hope that you will be able to come.
I am looking forward to your coming.
(=) Bz
[ G2 ]
AR TP, Fe IR B A U S RS .
[ B1EES ]
LRI EIRS A
Dear Manager...,
I am writing to tell you that... ( #/&4f A\ ) from your... (A F 45 ) is truly an excellent... ( BV A4 FK ).
She/He is very professional and considerate.

oo (IR R R — ). T was quite moved. What’s more, ... ( f#fiid B RK ).

My friend and I really appreciate her/his help. Please extend our sincere thanks to her/him.

Yours sincerely,

(RGN )

2. EEUHAI A O, #Ex 4 OB, MRS

3. G E I S

(1) RGeS

P 22 25 R T3 8 25 T O Bl s PR S8 U 28 0 D7 O Bl ke B sl s FH— et
TERTREIRIUR s FPRER I 2R BLIE

(2) b A

B FRKIBHIER

I am writing this letter to thank you for...

I am writing to express my sincere thanks for...

I would like to convey in this letter my heartfelt thanks to you for...
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S B AR

It was nice/kind/thoughtful of you to...

Without your help, I wouldn’t have done...

If it had not been for your help, I wouldn’t have...
BB FRUUESS

Thanks again for your generous help.

I appreciate it more than I can say.

Please accept my sincere thanks for your help once again, which I will never forget.

(=) sz

[ GEZEEK ]
RGPS, TR E AR RS A
[ G1EET ]

LG G =53 R, SRR, WRUUR.

Dear... (#EIEIN ),

I am truly sorry that... (iEH#EA ).

The reason is that... (JM44J5[A). Hope you can accept my apologies and 1 would appreciate it if you
allow me to show you around Fuzhou when you visit next time. ... (23RNSR )

Yours sincerely,

(BN )

2. BRETEIK IR SR

(1) FIBEWIEF 2O, PR R

(2) HEMAFIT kB A

I am writing this letter to express my regret. ..

I am writing to apologize for...

I would like to give you my apology for...

I’m writing to say sorry for...

(3) TEAAE B A

To make up for my fault I will...

We assure (££1IF) you that such a matter will never happen again.
Could we find a suitable time to... so that I can make up for my careless mistake?
(4) EIMEL B A

Once again, I am sorry for any inconvenience caused.

Please allow me to say sorry again.

I sincerely hope that you can accept my apologies.

() HHE

[ GEZEER]

WP, R IRBER SR
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[ BFE ]
L RGHEAE SR
(1) BENSGHAERE ANCHR
(2) e N ——HEA B AR MG R . . REJ) . PR AL E AR BEAR IE 15
(3) BERBHERE N RE AT I A I
Dear.. .,
It is my pleasure to recommend. .. ( #HEFEN ) to you. He is my... (M- SILARR).
He performed wonderfully in our university. He has got the title of Excellent Graduate. He has great
communication skill and is good at... ( AMABIEENLITTT, 681, PR ).
Therefore, ... (##EfE ) would be your good choice. Should you favor him with a position in your

company? I would be grateful if you consider my recommendation. I look forward to hearing from you soon.
Yours sincerely,

(HEEEN)

2. HEFAERE T A

(1) HEFAF IR By s At

It is with great pleasure that I recommend... to you.

I am writing to recommend... to you.

I would like to recommend... to you.

(2) AHEPAEENRAD NGB, BB A A )X

He majors in...

He has been given the title of Excellent Student.

He is creative and hardworking.

He is good at...

He has got a part-time job as a manager assistant for a year.

(3) BTN RE AR IS A AL Y A =X

Therefore, ... would be a good choice. I would be grateful if you would like to consider my
recommendation.

I would be most grateful if you would consider my recommendation and kindly offer him/her...

(#) KRB

[ GEZEK ]
MRS, F IR EAR R R
[ 55T ]

L G Y CRIPUER E#

(1) T B AN, UL HS I 5
(2) ISR ZOE T 55

(3) AN TAELS

(4) A APEAREFAL ;

(5) AR EHL 2 ER SRR T2
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Dear Sir/Madam,
I’'m writing this letter to apply for the position of... ( M FEHRA ) advertised in... (REKHFK)... on (]
& ATEE] ). 1 graduated from. .. (275 ) as... (L ). I worked as... (H)l ) in ABC Company for a year.
I can speak fluent English. I like to communicate with others and I enjoy working under pressure.
If you consider me appropriate for the job, please call me at... ( HLi% 545 ).
Thank you for considering my application, and I am looking forward to meeting you.
Yours faithfully,
(DEHEN)

2. RIBUFH MA9K

(1) KRG, KPR

I’m writing to apply for... in your company.

I would like to apply for the position of... in Sales Department.

I would like to apply to become a/an... in your company.

In today’s newspaper, I noticed your advertisement for...

(2) A Afigr

I graduated from...

I am majoring in.../My major is...

I have had four years’ experience as. ..

(3) WREE, Rtk aIr

I would be very happy if you could give me an interview. Please call me at...

If you agree with me, please contact me by phone... or e-mail...

(%) &R

[ BEES ]

PEE MR ZE R {53k (Letterhead ), {4 (Body of the letter ). £S5 ( Complimentary
close ) UM% %: 4, (Signature ) PUNRAY

Date: Aug. 25,2022 ( K HB{EETE] )

From: Davidbrown@126.com ( & AMEFS )
To: Boblin@qg.com ( Y ARRFE )
Subject: Letter of application ( Mlf4: 3 /81 )

Dear... (Wi N),

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX
XXXXXXXXXXXXXXXXXXXXXXXXX

XX XXXXXXXXXXXXXXX

Yours sincerely,

(KIEN)

1. 5 K #B43 ( Letter head )
From F1 To £ 53 HI3L_E 255 AFCAE A RIHRFE ok .
FA (Subject ): FRIAMERGEAINZ (F7FRERS ). M Letter of application
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2. F4&ER4> (Body of the letter )

2.1 Frif

Dear + Mr./Mrs./Miss/Ms. + X E G, SR FiES, 4 Dear Mr. Smith; Q0Xf /7 AR R
R A, WaT A Dear + X 5445, U1 Dear Jim; ANHIBEX B4 A0 T, 7 Dear Sir
or Madam,

221EX

ESXABANEAE TICK, RERTEV T, KGN SFEEN MR G B, HTEBEA
e 3%

FIRME H By, ARIEHE2E R R A IT kA=

@ i R

I am pleased to invite you to attend...

It is my pleasure to invite you to attend...

I would like to invite you to...

@ JEasE

Thank you for your kindness to me.

I can never thank you enough for your generosity.

@ KL

I am writing to apply for the position of...

@ $FrfE

I am quite disappointed that...

2.3. 4%

@ i R

It would be an honor to me if you would accept our invitation.

Please confirm by... that you can come.

@ EHE

I am most grateful for your kindness and generosity.

I hope that I may be able to return your hospitality in the future.

@ RIPMHE

For your consideration, I am attaching my resume.

@ BfrfE

We expect that you will...

I hope you can solve this problem in an agreeable way.

3. 45 HE ( Complimentary close ) #1344 ( Signature )

Yours sincerely,/Yours faithfully, ( % F1 Dear Sir/Madam N ) + 44

WORBF RIS, WTLAH

Best regards,/Best wishes, + 44
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f. RLEF

[ GfEZEK ]
ARIGEERE — R
QEH(EEDS

L WHIEERS A e N %

Welcome Speech
Hello, everyone! Today we are very happy to have Mr./Ms.... with us. He/She is from... (H4:3). He/

She is your/our... (2 %/5 1}). He/She is good at... ($71<). I'm sure... (38 ik ] B2). Let’s give him/her a

warm welcome.

2. WY

(1) 4T

Hello, everyone./Good morning, everyone.

(2) fAFEA T HIADRT 5

#:4% . Today we are happy to have... here with us.
[E/ . ... is from...

. ...1is your new English teacher/new classmate.
Ff . ... is good at.../... is an experienced teacher.

(3) FkWIE R
I am sure you will get along and become good friends.
I’m sure you will find him/her very friendly and helpful.

Let’s give... a warm welcome.

AN (58S
[ GFZER]
WA —BOCTRRE, BEIHESS.
[ B ]
L AR X
Asking for Leave
Date (FiJ[H])

Dear... (i {RA2),
I’'m sorry that I can’t... (BU#) because I... (FIIRTE R H). Will you please give me two days’ leave ($&
HE RO A B2 4)E)? Thanks.
Yours sincerely,
Signature (IF A 2%544)

2. Wfser bty s
(1) iR I FEGK

I’m sorry that I can’t... I have a bad cough and I have to go to see the doctor.
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(2) $HIE R

I’d like to ask for sick leave for three days.

I beg for a one-day leave.

Now I am writing to apply for a two-day/two days’ leave.
Could you grant/allow me half a day’s leave?

(3) ArBRakie

I hope you can grant me this leave.

Thank you for your kind consideration of my request.

+t. @A
[ GEEEK ]
ARG — BRI, — DU i s SkaE A
[ GRS ]
(—) H@id s

L A5l A GIER RN %

NOTICE
Date ( it JIHYISTH] )
CIESCHHEETERAN R . iGShAFR. A W], Hs B 25KR)

(Rt A By )

2. G5 A T P

(1) FAEEASE ZA7h S [ NOTICE (Fhk# KELUIRREEH );

(2) —fBEOLT, A ATmANGY H IS 7E@ M ESC ZE B (76 NOTICE R —17), &ili
3R ) PR TR SCAS SR T A5

(3 ) =5 T e R e R ) B N AR — AP

(4) B DA— Bt e i 252 380 i P 2 5

(5) JEFNAIESCE AR RGBS 8, R . M, SRS AR TS S X g S

3. A5y i I Ak

(1) WHEhNEA

... (W53l will be held in... (#15) at... (BF[E]) on... (H )

There will be/is going to be... (i%3h) in... (M7 at... (FF[E]) on... (H 1)

(2) W%

... are welcome.

(3) MWshEsR

All are required to...
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Please be on time.

For anyone who wants to take part in it, please be there on time.
(=) vkidin

L 1 Gl R B IR R %

Announcement
CIEAXTE )
May I have your attention, please? I have an announcement to make... (IE 3CH L& IH A FR . A

IFR] b S ER)
That’s all. Thank you.

2. 1l AT

(1) EEERE ] Announcement, 451 5

(2) ESkiE AT L HIEE F “Boys and girls” “Ladies and gentlemen” 55, ¥ 25 FRIFiE
fF, TS5

(3) B UA— et R SRk M N 25

RANR BT (SRS

(1) JFkif

May I have your attention, please? I have something important to tell you.
Attention, please! I have an announcement to make.

Please be quiet!

Listen, please!

(2) 253t

That’s all. Thank you.

Thanks for listening.

I\ 1BEEIE
[ GfEZK ]
AR PP SRR — MR o sORR B P e RS — RS
[ GRS ]
LR35 ks A N2

... Wanted/Needed (#1F4115%)
Would you like to work in an exciting company? ... (FHHE#.{7 44 FK) is your best choice! We
need... (FAELA 51 K 8. Applicants should... (W 24514 and should... (R EEZ%{F). If you are
interested, please contact... (IBEFRN) at... (BEFJ7X), or you can visit our website at... (FFIELA

i) for/to get more information.

2. F RS
FAFARAL . ... Wanted/Needed; We Are Hiring

FHHUPALT . Welcome to.../Please join us at...
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FHBUERSS . We need/want/are looking for. ..
... are needed/wanted.
W HE (4. Applicants should have... skills/be good at...

B & 7730 Please contact... at.../email... at.../visit our website at...

L. KIRES
[ GEZEEK ]
MR (E SIS R YR
[ G1EET ]
L Qi i A U N 2%

Lost Article Report
Item Information (4 #7115 J5.):
The Type of Item You Lost (<425 7Y):
Description (115 24 B R AFAE ):
Location (EJ3700):
Contact Information (Bt R )7 =0):
Name (25 F445):
Phone (% 1K F HLiH):

2. MR AT R N

Wi cellphone, laptop, digital camera, wallet, watch

Wi . brand, color, size, features

EJ:37 7. seat number, seatback pocket on the plane, Room... in the hotel

+. BHEEE

[ GEZEK ]
R Atr 5 SIS AR .
[ GRS ]

L FHLE R SRS A %

... (J51-ZSH) for Rent
... (J1#4x)/Month
. OUEENE), ... JLIEREE), ... (R ).
Address: ... (53)/&=H15)
For more information, call... (54 M R J720)

2. GRS N AT R

J5F25H . apartment (FAJT)5), house (A7 52)

fH4r: $620/month, $1,200/month

Frla|ZEH . bedroom (FMZ), bathroom (&%), living room (% /T), dining room ( &)T)
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+—.

SEEREl=S
[ GfEZEK ]

WRIE—BOCTRRE, S AR HER; RGBSR e 22k

QEH(EEDS
1. HRR 2RSS N 2

Time (I [a]) Place (Hb5) What to Do (35 3122HE)

2. 305 H R R E R S
BYNTESRFA]  Xof 3 2l s A EARE S H

T R

[ BFZOKR ]

HRAE— B RS, FREOR I fSE

[ E1EiES )

1L KRR A P %

Order
Date ( H1): Table (}5): Guest Number (% A%0):
Item (GE4i) Quantity (i) Unit Price (3141) Amount (4%7)

Total Amount
(e 42 %m)

96

2. R R LR

Can I take your order?

Would you like to order now?

What would you like to eat/drink?
Would you like something to eat/drink?
Anything to eat/drink?

What would you like for the main course?
What’s the specialty of the house?

I’d like..., please.

I’d like... to start with.

No, thanks.

How much is it?




+=. WBERRER

[ GEZER]
AR H SRR sl SO 51— {73 W i o R W g Al
[ GRS ]

L Wi o e it R 25
(1) Wil o

Shopping List
Item (I it 24 7) Number (3 SLEE)
(BEREMAREZHREIE) CHEAREE 2 )
(2) Y Eads
Date: (JF5%H 1)
To: (JAYIN/HA) From: (F%)
Item (7 &1 24 FR) Quantity ($3) Unit Price (BA1) Amount (4:7%5)

Total Amount (&4 %7)
Signature (JFEAZ49)

2. LG R AT R T

(1) SR AT, HPHE R,

(2) HEHER, T2 AN, . 3 boxes, 2 kilos;
(3) BUSEBUFRMAAL, . Y15, $6.

M. T

[ GIEZOKR ]

R X T L G Pl T

[ 51EHE% ]

1. 50 AMEATR R

hotel 755 check in AfF check out iE 5+
wake-up call £ TS reservation TiiiT confirm #fi ik
payment f+} 5K receptionist Fij 3 FE 75 b1

arrival and departure dates 15 F1E 5 19 H 45

Prla]FiZE . single room, double room, standard room ( #RER 5 ), suite ( £ )5 ), deluxe room
(HEER)

2. W BT AR R R

Welcome to xxx Hotel, sir (madam).

What kind of room would you like (prefer)?

From which date and for how many nights?
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How much is the suite, please?

What is the price of the single room?

What services come with that?

May I see your passport, please?

Would you please complete this registration form?
Could you sign your name, please?

We look forward to serving you/your visit.

We hope you enjoy your stay in our hotel.

TH. ENES

[GfEZEK ]
MRIGZORA GBI . FRiRsss .
EH(EEDS

1. BRI RS B N 2
oo (IS, Pm... (BFRAER). Let’s start with... (FriR). ... (% 1) means you are not allowed to...
... (k3 2) means you should... When you see (#7+i 3), you should... ... ( #1i 4) reminds us to...
2. H WA
Let’s start with...

... be not allowed to do...

... remind us to do...

3 HE AR TURIE

No entry, No smoking, No fire, No touch, Wear hard hats, Dangerous electricity/poison, First Aid,
Slippery when wet...

+5. IAANAS

[ BfEZk ]

YA E B S — WA

[ 51EHR T )

L. it L2 ks e N %

... (#4%) Road will be closed from... (F24HHFA]) to... (G5RESTE]) for... (JRA). ... (Wi A7) is in

charge of... (1 F). During the construction, ... (FEEZEIN). ... (FHK). If you have any queries, please feel
free to contact us at... (KR JT=).

2. i T2y 3 A 7R

We apologize for any inconvenience caused.

No vehicles are allowed within the construction site.

If you have any queries, please feel free to contact us at...
3. it L2 5 AL
in charge of 177 renovation work PiiE T2
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the construction project jifii .35 H

+t. &ifl

the construction site Jiti .37 Pt

[ BEZER )
WYL R RS — M F .
[ B1EES ]
L. FRS X N %
.. () was held... (1)), ... 5. ... (B4KITH) began at... (BFA]). ... (EPFA) made a speech
about... (F). ... (&%) attended.. (?EijJ) as the guest of honor. ... (55 \) took part in... (1% 5h).

2. FING MR TR
ARG ERER (5W)
What: What happened?
When: When did it happen?
Where: Where did it happen?
Who: Who was involved?
Why: Why did it happen?

3. WUV T Dl

in honor of A T AL

make a speech & 7

I\, B
[ SR ]
R 5 S —
[ Gl ]

1 S f A SR R N

lNERESTy

honored guest/guest of honor 5t %=

attend/take part in Il

(G H). ...

information, please contact us at...

(A XI4E) can sign up. ...

Welcome aboard! xxx (#F) Club helps you...
() are held...
(&% J7 ) or visit our website at...

(52'&). We offer you a series of activities including...
(Hb4). For more

(i [H]). We are located in...
(P k).

2. BT ETE R
xxx Club helps you to...

xxx Club gives you the opportunity to meet with others who have common interest in...

We are one of the friendliest clubs with open membership.
We offer you a variety/range of activities including. ..

For more information, please visit our website at...

3. SR GV % Dl
Welcome aboard! Xl il Al
activity schedule I ZfjFiJ[H] %

open membership FF il 2 5
meeting schedule 2313 [H] &

o)



a range of — 74 a variety of £ Fh#Af
sign up it 44

T, BiRE
[ GEZER]
LS EFSC R BE g f A
[ GRS ]
L BT A B N2

.. (I5f18]), T ordered the following product: ... (FZ hiiid), ... (Hi5). ... GRS, According to the
return policy, I demand a full refund. I hope... (32 7K).

2. IRHLTH il

I have received the wrong item/product.

The item/product has arrived in a damaged/defective condition.

I regret purchasing this product.

I ordered the wrong product.

The product is not what I expected/not as pictured/described.

They demand a refund on unsatisfactory goods.

We’ll refund your money if you aren’t satisfied.

3. B HLTEA

not as pictured (described), doesn’t fit, change mind, not satisfied with quality, damaged/defective

item ( WEHIAY / G BREE RS 5 ), missing parts ( BL{Fi# 48 ), wrong item sent

i o SZEERT
[ GEZEK ]
LS EISCRIIPR7/EERIVEE 8
[ GRS ]
L RS iR N %

FOUND
Date:

This is to inform you that... (J:4) has been found... (). .. (ETI‘EH). The owner can come to... (4
FH4IIAL) and claim it back after giving necessary details of... (R¥){5E)

Signature ( FHASFHTELA )

2. R RSOSFyE Ag BY

This is to inform you that... ( 7£ B HI451 )

Please be aware that/Please note that... ( JE{F -+ )

Lost property can be claimed between 10 a.m. and 4 p.m. ( AT LITE B4 10 S 2] T4 4 45
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ZIEARI. )

The owner can claim it back after giving the necessary details. ( 2 T4 52 B 18 5 5 AT 40
7T

3. R AL

FIJW)ih . purse (wallet), watch, cellphone, student card, notebook, laptop

EHW 53 . on the playground, in the library/lab/dinning hall...

SE:Z o8
L i HUR MG % 550, H0 Linda Smith 194 AMEE 83 oot .
Kb AR

Linda smith R

bt KPS HS
HLi%: 0731-8833xx68
#EAf . Linda@163.com

Linda Smith from Changsha People Hospital. Linda is her given name and
Smith . We often call her Dr. Smith. She is kind to her patients, and the patients
love her a lot. The hospital she works in No. 5 Jiaming Road, Changsha. If
you , you can call her at 0731-8833 x x 68 or at

Linda@163.com. She will reply you as soon as she receives your e-mail.
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I’'m Li Jie. 'm a hardworking girl. I'm 23 years old. I . I am in good health. I

just , and my major is accounting. I and

I’m sure I’'m able to work under pressure. I for 3 months.
I would like to be an accountant. My address is . My phone number is 0592-

6365xx38. My e-mail address is Lijie@sina.com.
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